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POLICY DOCUMENT
Instructor & Coaching Policy
Activities Programme — Students' Union

	Applies to
	All student groups, clubs and societies within the activities programme

	Status
	Approved

	Purpose
	To ensure instructor- and coach-led sessions are safe, high quality, and covered by valid insurance



1. Purpose
This policy sets out the requirements that must be met before a student, volunteer, or external individual can provide instruction or coaching to a student group. It is designed to ensure that all sessions operate safely and to a consistent standard of quality, and that the correct public liability and personal injury insurance remains valid for every category of instructor or coach.
2. Student Members Acting as Instructors or Coaches
Where a student member wishes to provide coaching support or run a session on behalf of their society, the following requirements must be met for insurance cover to remain valid:
1. Active membership: The student must be a current, active member of the society in question.
1. No payment: The student cannot be paid by the society for providing this instruction or coaching. A current member charging their own society represents a conflict of interest and is inconsistent with the society's charitable objectives and the volunteer-led ethos of the activities programme.
1. Declaration of competence: The student must complete a written declaration of competence, setting out their level of experience and ability to safely run sessions. This is required to satisfy the insurers in the event of a claim.
3. External, Non-Student Instructors or Coaches (Voluntary Basis)
Where an external, non-student individual provides instruction or coaching on a voluntary basis (i.e. without charge), the following requirements apply:
1. Declaration of competence: A declaration of competence is sufficient to run sessions; formal qualifications are not required in this case.
1. Associate membership: The individual must be registered as an associate member of the group in order to be covered by the Students' Union's insurance policies.
4. External, Non-Student Instructors or Coaches (Paid Basis)
Where an external, non-student individual is engaged to provide instruction or coaching and is charging the group for their services, the following requirements apply:
1. Qualifications: The individual must hold recognised and relevant qualifications for the activity in question.
1. Insurance: The individual must hold all necessary insurance to cover their activity, including public liability insurance.
1. Payment: Payment and charges must be pre-agreed by the student group committee and processed via the Students' Union's online payment system.
5. Summary of Requirements
	Instructor type
	Declaration of competence
	Formal qualifications
	Can be paid

	Student member
	Required
	Not required
	No

	External — voluntary
	Required
	Not required
	No

	External — paid
	Not sufficient alone
	Required
	Yes, via SU payment system



Note: external instructors or coaches operating on a voluntary basis must also be registered as associate members of the group to be covered by the Students' Union's insurance policies (see Section 3). External, paid instructors or coaches must additionally hold their own public liability insurance (see Section 4).
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