	Club / Society



	
	Assessment Date (or review date if updated)

	

	Assessed By



	
	Venue 
	
Penryn Campus Sports hall

	Activity / Event



	Welcome Fayre
	Date and Time of Activity
	
Wednesday 16th September 12am-4pm

	Number of participants



	
	Frequency of Activity i.e. one off, weekly, monthly?
	
One off event

	Lead Students & Sober 
Reps (if applicable)


	
	Additional Information Required?
	



Please confirm below that all relevant committee members have read and understood the risk assessment and that the session is able to be run using the control measures indicated. Risk assessments need to be reviewed at least annually or when hazards, risk rating or guidance changes.
	Name
	Committee Position 
	Date

	

	
	

	

	
	

	

	
	

	

	
	



	
Hazard
	
Who is at risk?
	
Control Measures
	Risk with controls in place
(see guidance below)
	
Risk Rating
	
Who is responsible for control?

	
	
	
	Severity
(S)
	Likelihood
(L)
	
S x L
	
L / M / H
	

	
Unknown people getting
hold of data

	

Committee members & Students
	Groups will comply with GDPR legislation and will not record personal details or data during the welcome fayre.

Where possible Committee will use their group email address or social media accounts for communication purposes (not personal email accounts).

Committee to ensure that any sign-up information is held securely and safely and to use the interest list on their SU webpage to communicate with prospective members.
	
	
	
	
	Committee members, The SU.

	
Harm to reputation of relevant organisations 

	
Committee members
	
Committee will ensure content and behaviour is not offensive and will keep the welcome fayre focussed on the purpose of the event.

Committee will advertise the sessions appropriately and ensure members are aware of session content and what is involved in advance. 

Committee will notify SU Team if any members or students are not adhering to The SU Code of Conduct.

The content posted on affiliated groups’ social media platforms by students, or any other external parties will adhere to The SU Code of Conduct.

	
	
	
	
	
Committee members, The SU.

	
Manual Handling



	
Committee members
	
Group lifting will be adopted when needed with heavy equipment.

	
	
	
	
	
Committee members

	

Equipment



	

Committee members, students
	

Visual inspection of equipment before use.

Equipment is stored or erected safely.

The stall will be supervised by committee members.

If the equipment is damaged and could cause harm it is not used until it is repaired or replaced.

	
	
	
	
	

Committee members, SU.


	
Fire

	
Committee members, students

	
All fire exits, call points, and extinguisher fire points will be kept clear and are clearly marked.

Fully integrated fire detection, lighting and alarm systems are regularly maintained in line with regulations by FXPlus.

Campus Alarm system and procedures are checked regularly by FXPlus.

Fire hoses & extinguishers are situated around the venue.

	
	
	
	
	
Committee members, SU & sports centre staff.

	
Aggressive students


	
Committee members
	
Customers who are displaying unsatisfactory behaviour will be asked to leave. Security will be called and attending SU staff will be notified if there is an ongoing issue.

Stalls will be staffed by more than 1 person where possible.






	
	
	
	
	
Committee members, SU.

	
Trips, Slips & Falls

	
All attending the welcome fayre
	
Inspection of the area prior to the fayre to ensure no hazards.

Campus first aiders will be summoned via reception and if required an ambulance will be called.

The floor is kept tidy and clear of any items before the fayre begins.

	
	
	
	
	
Committee members, The SU.
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RISK ASSESSMENT




Guidance on working out Risk Rating.

Severity categories 
	5
	Severe
	Fatality - Causing death to one or more people.

	4
	Significant
	Sever Injury - Causing permanent disability (loss of limb, sight or hearing).

	3
	Moderate
	Major Injury - Causing temporary disability (fractures or burns)

	2
	Minor
	Minor Injury - Causing sprains, bruises, cuts and lacerations. 

	1
	Negligible
	Very Minor Injury - Causing scratches / abrasion.
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Likelihood categories
	5
	Almost Certain 

	Absence of any controls. If it goes ahead it is extremely likely that an accident will happen.

	4
	Likely
	An accident could occur but is unlikely without an additional factor.

	3
	Possible
	Accident/incident is unlikely during normal activity, however it may occur in non-routine conditions.

	2
	Unlikely
	Generally well managed, however occasional lapse could occur.

	1
	Rare
	Loss, accident, illness could only occur under freak conditions. The situation is well managed and all reasonable precautions have been taken.





Using the formula (Severity x Likelihood = Risk Rating) the risk rating can be calculated and will identify a Low, Medium or High risk. Only activities with Low or well controlled Medium risks should take place.
The risk rating is detailed on the form by adding 1-5 in the Severity Column and 1-5 in the Likelihood Column then multiplying them together.
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