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	Activity Group
	
	Assessment Date

	

	Details of Activity
	
	Start/End Time of Activity
	

	Number of participants expected 
	
	Frequency of Activity
	

	Lead Students 
	
	Additional Information Required?
	


ONLINE: RISK ASSESSMENT
	Hazard
	Who might be harmed and how?
	Control Measures
	Risk with controls in place
	Risk Rating
	What further action is necessary?
	Action by whom and when?
	Done

	
	
	
	S
	L
	S X L
	L / M / H
	
	
	

	Privacy
	All participants
	· Groups will comply with GDPR legislation and will not share personal details or data during live sessions or via email/social media.
· Where possible Committee to use their group email address or student email address for communication purposes. (not personal email accounts)
· Committee to ensure that any sign up information is held securely and safely and destroyed when no longer required

· All online talks are pass coded and there is control over who details are passed to, so the general public do not participate in the talks, limiting the likelihood of offence caused in debates.

· Committee to ensure those in attendance on the video call are all students (or pre-invited attendees by the committee)
	2
	1
	2
	L
	Ensuring that all personal data is out of view from any video calls/camera shot. (This includes in the background to your video call).
Create a new groups for 20/21 students so there is an option to share content only with members.
	
	

	Reputational Risk 
	Society
The SU

Universities
	· Committees are responsible for ensuring content is not offensive and for keeping online sessions focussed on the purpose of the event.
· Committees are responsible for advertising the sessions appropriately and ensuring members are aware of session content and what is involved in advance. 

· Committee to ensure that the session is well planned to avoid session going off-topic and inline with The SU Code of Conduct. 
· Committee to notify Student Opps Team if any members are not adhering to the SU Code of conduct.
	2
	1
	2
	L
	To ensure that there is no reputational risk to the SU via the content posted on affiliated societies’ social media platforms by students or any other external parties. 
Committee to ensure content has applicable content notices and signposting to sources of support where sensitive content may be discussed.


	The hosting society of the event
	yes

	Slips, trips, falls and other injuries 
	Any participants 
	· Any physical activity taking place in the home environment should be led by an instructor and is an organised session. (If so this will have further risks involved in a separate RA)

· Any Physical activities taking place must be approved by your coordinator. 

	2
	1
	2
	L
	If members are taking part in a virtual activity, the committee will need to begin the event with a reminder that members need to clear a safe space around them before participating. 
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Name
	Signature 
	Committee Position
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


I confirm I have read and understood the risk assessment and am able to work within the control measures. If at any point I am unable to work within these controls, I will cease work and inform my supervisor/manager. New risk assessments need to be approved by the Line Manager prior to implementing.

This risk assessment will be reviewed at least annually or as required due to a change in the risk severity or a change in the working procedures. Any changes made will be brought to the attention of all personnel who may be affected by the change.
Guidance on completing the risk assessment form
Severity categories 

	5
	Fatality 
	Causing death to one or more people.

	4
	Severe injury 
	Causing permanent disability (loss of limb, sight or hearing).

	3
	Major injury 
	Causing temporary disability (fractures), burns, lost time accident.

	2
	Minor injury
	Causing sprains, bruises, cuts and lacerations. 

	1
	Very minor injury 
	Causing scratches / abrasion.


Likelihood categories

	5
	Almost certain 


	Absence of any management controls. If conditions remain unchanged there is a 100% certainty that an accident will happen (e.g. lack of edge protection while working at height, untrained personnel).

	4
	Likely
	Serious failure in management controls. The effects of human behaviour or other factors could cause an accident but is unlikely without additional factor (e.g. ladder not secured properly, oil spill on floor, poorly trained personnel).

	3
	Possible
	Insufficient and substandard controls in place. Accident/incident is unlikely during normal operation, however it may occur in emergencies or non-routine conditions (e.g. unsupervised equipment, obstructed walkways, refresher training required).

	2
	Unlikely
	The situation is generally well managed, however occasional lapse could occur. This also applies to situations where people are required to behave safely in order to protect themselves but are well trained.

	1
	Rare
	Loss, accident, illness could only occur under freak conditions. The situation is well managed and all reasonable precautions have been taken.


Using the formula (Severity x Likelihood = Risk Rating) the risk rating can be calculated and will identify a Low, Medium or High risk.

	SEVERITY
	5 – Fatality 
	4 – Severe injury
	3 – Major injury 
	2 – Minor injury 
	1 – Very minor injury

	LIKELIHOOD
	5 – Almost certain 
	4 – Likely 
	3 – Possible 
	2 – Unlikely 
	1 – Rare 

	RISK RATING
	12+                             High  
	6 – 11                    Medium
	1 – 5                            Low
	Severity (S) x Likelihood (L) = Risk Rating


	LOW RISK (1 – 5)
	May be acceptable, however, review task to see if risk can be reduced further.

	MEDIUM RISK (6 – 11)
	Task should only proceed with appropriate consultation with specialist personnel. Where possible the task should be refined to take account of the hazards involved or the risks should be reduced further prior to task commencing. 

	HIGH RISK (12+)
	Task/Process/Operation must not proceed. It should be refined further and additional control measure put in place to reduce risk i.e. using the hierarchy of control measures: eliminate the hazard, substitute the hazard with a lesser risk, isolate the hazard, use of engineering controls, training and PPE. The controls should re-assed for adequacy prior to work commencement.


